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"Building Today for Tomorrow" 
Monroe City Schools
2101 Roselawn Avenue
P.O. Box 4180
Monroe, Louisiana 71211-4180
 (318) 325-0601

DISTRICT STUDENT/PARENT CONTRACT

Dear Parents: 

Please read each of the documents included in this information packet and discuss with your child. Please sign and return this form below to indicate that you have received these documents. 

· Student/Parent Contract 

· District Parental Involvement Policy 

· Parents' Right to Know 

I have read and received the documents listed above. 


Parent's Name (print): 
 


Parent's Signature: 
Date: 

************************************************ 

CORPORAL PUNISHMENT 

If paddling is not recommended as a form of discipline for your child, please return this statement to this effect signed by a parent or legal guardian to the school 

I do not grant permission for Monroe City School officials to administer corporal punishment to my child. 

                                 

Name of Student 


Date: 



Parent/Guardian Signature 


Parents, 
please sign and return this sheet to school tomorrow.

Thank you!

MONROE CITY SCHOOLS 

SCHOOL BOARD MEMBERS 


~~~~~~~~~~~~~~
Mrs. Brenda Shelling, President, District 7 

Mr. Mickey Traweek, Vice President, District 3 

Mrs. Vickie Dayton, District 1

Mrs. Vickie Krutzer, District 2

Mr. Jessie Handy, District 4 

Rev. Rodney McFarland, Sr., District 5

Stephanie S. Smith, District 6 

Monroe City Schools
2101 Roselawn Avenue
Monroe, LA 71201
318-325-0601
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                                                                                                                          “Building Today for Tomorrow” 

Parents play a huge part in their children's education. No Child Left Behind (NCLB) gives parents many new rights relating to their child's education and requires school to involve parents in meaningful ways. 

You have the right to…

Learn about Your Child's School 

Under NCLB, schools and school districts are required to send home a report card that tells how well students at the school and in the district are doing. School and district report cards must be easy to understand and available in different languages. In MCS, school report cards are sent home through the mail or with students when available and may be viewed online at the Monroe City Schools website at www.mcschools.net 

Know Your Child's Teachers 

Under NCLB, parents have the right to request information about the quality of your child's teachers. Teachers in core subjects must be ''highly qualified", meaning they have a Bachelor's degree or higher, a teacher's license, and knowledge and skills in the subject they will be teaching. If your child has a teacher who is not highly qualified for more than four weeks in a row, the school must let you know. You can also ask for information about a teacher's qualifications at any time; you may have to ask in writing. 

Support Your Child's Education 

Under NCLB, every school must have a school/home/parent compact. The school/home/student Compact describes what the school and teachers will do to help students learn. The compact will also include a section that describes what parents and students are expected to do. Use it as a guide for your role in supporting your child's education. In MCS, the school/home/student compact is sent home for parents to sign at the beginning of the school year. 

Have a Voice at Your Child's School 

Under NCLB, every school and district must have a written Parental Involvement Policy that describes how parents will be involved as partners in their child's education. Parents must be involved in writing the policy. In MCS, every school is required to have a Parent Advisory Committee (PAC). PACs give you a voice in what happens at your child's school. Every parent is a member of their child's school's PAC, but it helps to be an active member. Call your child's school for more information. For information regarding the district’s PAC, please call 387-6511, Ext 5017 and ask for the Parent Involvement Coordinator. 

ADMISSION OF RESIDENT STUDENTS 

Resident students are defined as students whose parents or legal guardians live inside the City of Monroe. All resident students of the school district shall be entitled to be admitted within limitations and federal court ordered provisions, to the school serving the zone in which the student's parent or legal guardian resides. 

Students enrolling for the first time in Monroe City Schools shall be required to furnish proof of residence and age. Transfer students who satisfy residency and age requirements shall be admitted upon presentation of the most recent report card from the school most recently attended. The principal shall be responsible for contacting the principal of the last school attended for the student's transcript. 

It shall be the policy of the Monroe City School Board to require all incoming students from other school systems, who have been suspended from a school within that system to serve a probationary period not to exceed one semester. Students desiring to enter a school must meet with the building principal to discuss the terms of the probationary period and complete appropriate documentation. 

RS 17:224. Unadjustable or incorrigible children, reports to juvenile court, expulsion, assignments and transfers. 

A. Unadjustable or incorrigible children, who, through no fault of their parents or tutors or other persons having charge of them, regularly disrupts the orderly process of the school to which they have been assigned, shall be considered as delinquents and may be reported by the teacher or Supervisor of Student Behavior Management to the juvenile court of the parish, there to be dealt with in the manner prescribed by law. 

B. Notwithstanding the provision ofR.S.17:416 to the contrary, any student who exhibits disruptive behavior, an incorrigible attitude, or any discipline problems in general may be recommended by the principal for expulsion, assignment to an appropriate alternative education program, or transfer to adult education of such student if:

1. Seventeen years of age or older with less than five units of credit toward graduation. 

2. Eighteen years of age or older with less than ten units of credit toward graduation. 

3. Nineteen years of age or older with less than fifteen units of credit toward graduation. 
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Probation 

Principals have the right to review the records of any student desiring to enroll in school. Students who have been suspended from other schools must acknowledge his/her suspension. Should a student with a previous discipline record be allowed to enroll in Monroe City Schools, the student will be placed on probation. Probationary students must meet with the principal to establish terms of his /her probation. Students who fail to disclose discipline problems may be denied admittance or removed from school upon disclosure. 

Attendance 

There is a very strong correlation between attendance and success in school or on a job. Students are required to be in attendance a minimum of eighty (80) days each semester for high school students, or one hundred and sixty (160) days for junior high students for the year. Students who miss more than eight (8) days, or eighteen (18) days, as applicable, from any class will not receive course credit. Exceptions can be made only in the event of extended personal illness verified by a physician's statement of if other extenuating circumstances exist and approved by the Supervisor of Student Behavior Management. 

ATTENDANCE REQUIREMENTS

Schools shall administer attendance regulations in accordance with State and locally adopted policies. Students shall be expected to be in attendance every activity day scheduled by the local educational governing authority. 

A student is considered to be in attendance when he/she is (l) physically present at school or is participating in an authorized school activity and (2) is under the supervision of authorized personnel. This definition for attendance would extend to students who are homebound, assigned to and participating in drug rehabilitation programs that contain a state-approved education component, or participating in school​ authorized field trips. 

Half-day attendance: A student is considered to be in attendance for one-half day when he or she (1) is physically present at a school site or is participating in supervised activity with authorized personnel for more than 25% but not more than half (26%​50%) of the student's instructional day. 

Whole-day attendance: A student is considered to be in attendance for a whole day when he or she (1) is physically present at a school site or is participating in an authorized school activity and (2) is under the supervision of authority personnel for more than 50%  (51%-100%) of the student's instructional day. 

An elementary grade student must be present a minimum of one hundred sixty (160) days to be eligible for promotion. 

Temporarily Excused Absence: A student shall be excused from school for the following reasons subject to verification: 

1. Personal illness, 

2. Serious illness in the family, 

3. Death in the family (absence not to exceed one week), or 

4. Recognized religious holidays of one's own faith. 

The student will be given an opportunity to make-up work. 
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NOTE: Verification by parent, physician, clergy, or legal document must be provided. Failure to provide appropriate verification within two (2) days subsequent to returning to school shall result in the absence's being classified as unexcused. 

Extenuating Circumstances: The only exception to the regulations mandating minimum attendance of 160 days shall be delineated extenuating circumstances that are verified by the Supervisor of Student Behavior Management or his/her designee and are listed below:

I. Extended personal, physical, or emotional illness as verified by a physician or a dentist, 

2. Extended hospital stay as verified by a physical or dentist, 

3. Extended recuperation from an accident as verified by a physician or dentist, 

4. Extended contagious disease within the family as verified by a physician or dentist, 
5. Prior school system approved travel for education, 

6. Death in the family (not to exceed one week), and 

7. Natural catastrophe and/or disaster. 

Absences Due To School Approved Activities:  Students participating in school approved activities that necessitate their being away from school shall be counted present and shall be given the opportunity to make-up work. 

Students participating in school activities must be present at school all day on the day of activity in order to participate in that activity unless they are legally excused. 

NOTE: A student cannot be removed from the school because of tardiness or a prior absence without an official notice (Behavioral Report and/or phone call) to parent. 
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Philosophy of Discipline 
The Monroe City School board requires discipline to be applied in a firm, fair and a consistent manner within all schools. Each student shall be assured due process. 
The ultimate goal of the school discipline program is to assist each student to develop the skills which will enable him/her to exhibit the appropriate self control which will ensure the physical, intellectual and emotional well-being of attending or working within the Monroe City Schools 

Behavior Code 
Although students have the right to a free public education, they also have the responsibility to comply with all policies and procedures established by the school board for the entire school district or by each principal within individual schools. 
State law and local policy allow student suspensions for the following types of misbehavior:

   1.  
Willful disobedience

   2.  
Disrespect to a teacher, principal, superintendent, and/or member or employee 
         
of the local school board                                  
   3.    
Making an unfounded charge against anyone in #2 above 

   4.    
Using unchaste or profane language

   5.    
Engaging in an immoral or vicious practice

   6.    
Conduct or habits injurious to his/her associates 

   7.    
Using and/or possessing tobacco, alcoholic beverages or any controlled or   
         
substance on campus or at school activities
   8.    
Disturbing the school or habitually violating the rules

   9.    
Cutting, defacing, or injuring any part of public school buildings or school    

         
property 

 10.    
 Writing profane or obscene language or drawing obscene pictures in or on any public school property, or any fence, sidewalk, or building on the way to or from school                       
  11.   
Carry firearms, knives, or other implements which can be used as weapons

  12.  
Throwing missiles on the school grounds 

  13.
Instigating or participating in fights while under school supervision 

  14.   
Violating traffic and safety regulations 

  15.   
Leaving the school premises without permission or leaving the classroom or     
 

assigned area without permission
  16.  
Habitual tardiness or absenteeism 

  17. 
Failure to participate in alternative programs 

  18.  
Verbal assault/physical battery of a school employee 
In addition to these district rules, each local school or building principal may develop additional rules and procedures which govern student behavior and discipline at his/her building, providing those rules and procedures are consistent with Monroe City School Board policy. 
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Student Discipline 

The Board of Education believes the school's primary goal is educating students, not disciplining students. The laws of our state place the responsibility for student behavior squarely upon the shoulders of the students and their parents, and it also empowers each teacher to act in the place of parents at school or at school activities. School officials will take corrective action, as necessary, when the behavior of an individual infringes upon the rights of others. Each student has the right to be treated fairly, should disciplinary action become necessary. School officials may take into account circumstances surrounding an event when board policy allows principal discretion. Standards of behavior for all members of society are generally a matter of common sense. Students may be disciplined or suspended for the offenses outlined in the STUDENT BEHAVIOR CODE. 

Due Process 

Due process is a legal term use to outline specific steps which must be taken by school officials before suspensions or expulsions can occur. Basically, each accused student has the right to: 

1. be advised of the charges against him/her 

2. explain his/her version of the facts and present witnesses on his/her behalf 

3. have parents or counsel present to hear the facts 

4. be presented with a written notice of the suspension and detailing a procedure for reinstatement 

Parents may appeal a suspension/expulsion to the superintendent of schools or his designee within three (5) days after a decision has been rendered; otherwise, the decision of the principal is final. The parent may also appeal the superintendent's decision to the school board of education or to district court thereafter following procedural steps allowed by Louisiana law. 

NOTE: 



Appeal hearings are only necessary upon request of the parent of a minor child or an adult student.

Interventions


1. 
School Building Level Committee 

Teachers and administrators have the option as well as an obligation to refer students who have repeatedly disrupted the teaching and learning process to the SBLC. The referring staff member and the committee will cooperatively develop strategies to alleviate the discipline problems and increase the child's academic success. 


2. 
Temporary Removal From School 

Principals may deem it necessary to temporarily remove a student who endangers the health or safety of others. 
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a) Prior to removal, the parent(s) or guardian(s) and the student shall be notified of the reason(s) for removal and the conditions under which the student may return. However, if circumstances exist where the student's continued presence poses a threat or danger to self or others, the student shall be removed immediately and a parent conference shall be held as soon as possible. 

b) Students who fail to respond appropriately or in a reasonable length of time may be subject to additional disciplinary action. 

c) The principal may permit a student who has been temporarily removed from school to receive make-up work and determine that time away from school shall not be computed as part of the student's attendance record. 

3. 
Corporal Punishment (paddling) 

When school officials have exhausted other possible remedies, corporal punishment may be used. Parents may deny school officials permission to use corporal punishment as an option by returning the non-consent form found on the last page of this handbook. 

The following procedures shall be followed:
a) When the principal/certified personnel have exhausted other possible administrative remedies, padding may be used. 

b) Only the principal and/or designated staff member shall paddle and only in the presence of a second school employee, who should be informed beforehand of the reason for this consequence. 

c) A school principal who has administered a paddling shall provide the child's parent or legal guardian(s) written explanation of the incident stating the reason and the name of the school employee who was present as a witness. That written documentation may be a copy of the referral. 

d) Paddling shall be administered in the office of the principal or in such a place or places as may be designated by the principal/designee. 

e) Principals must afford parents an opportunity to refuse padding as disciplinary strategy as a part of the student handbook documentation process. 

f) Paddling shall not be administered in the visual presence of other students. 

g) The principal/designee shall document the punishment session, including the signature of a witness, and shall keep said documentation on file. Documentation shall include: description of the incident, the date, action taken, and signatures of the principal and the witness. 

h) The use of paddling shall at all times be reasonable and proper. 

i) A student may not receive more than thee (3) applications of the paddle for a single session. No students shall receive a paddling more than once in a one school day. 

j) Paddling shall be administered without anger or malice. 
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NOTE:
The principal may designate a certified staff member to paddle students. Names of designees must be on file in the school and in the office of the Supervisor of Student Behavior Management. 

The principal may designate an alternative setting for paddling if the office is not available. 

The principal may designate only one certified staff member to serve in his absence to observe all paddling. 


4. 
Probation 

The disciplinary measures taken within the Monroe City Schools may result in a student being placed on probation. Generally, this means that the students has been given the opportunity to rectify the violations committed by continued presence in school, additional work assigned or other reasonable alternatives. Students who violate their probationary status shall be immediately disciplined by the principal commensurate with the infractions committed, up to and including suspension and recommendations for expulsion. 

Students on probation for misconduct may be denied the privilege of participation extracurricular activities for the probationary period, as determined by the school principal. 


5. 
PASS Room (Positive Alternative to School Suspension) 

A Time-Out/Pass program shall be tailored to fit the needs of secondary and elementary students. The Time-Out/Pass area and the length of the assignment can vary from school to school. The Time-Out/Pass assignment may vary in length for a certain number of hours to a certain number of days. It may be located in another teacher's classroom or a specially assigned area within the building 

6. 
Before and After Detention Programs 

State law defines detention as activities, assignments, or work held before or after school or on weekends. Failure of a student to participate in assigned detention may result in immediate suspension. Detention time may be assigned to a student by the principal or teacher for inappropriate behavior or tardiness. Assignment to the school's detention area shall be handled through the principal's office. The amount of time shall be commensurate with the offense. 

Parents or guardians of elementary students shall be notified by phone or a note prior to the student's being placed in detention. Secondary school students shall be responsible for parent or guardian notification. Parents or guardians shall be responsible for providing transportation. Documentation of all notification efforts by the school shall be maintained in the principal's office. 


7. 
Restriction from Participation in Selected School Activities 

When, in the opinion of the principal, a student's misconduct warrants, the student shall forfeit the privilege of participating in certain school activities/functions. These may include, but are not limited to: 


1.) 
Driving a car/riding a bicycle to school; 


2.) 
Attending and/or participating in school-sponsored competitive events; 
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3.) 
Attending dances, assemblies, or other related school activities; 

and/or 


4.) 
Participating in school-sponsored field trips. 

8. 
Suspension 

Students may be suspended for violation of the STUDENT BEHAVIOR CODE. Before a suspension can occur, a student must be made aware of the charges against him/her, afforded an opportunity to present his/her side of the case, and present witness to support his/her position. Parents must be apprised of the situation and informed of their rights of appeal and for any conditions which must be met before the student may be reinstated in school. A parent conference with the school principal/designee is required prior to re-admittance of a student following a suspension. Students are not eligible to participate in activities or to receive make-up work during suspension. 


9. 
Expulsion 

State law mandates expulsions for specific violations of the law relating to possession of weapons, controlled substances, assaults upon school personnel or habitual misbehavior. State law also requires students be afforded due process. The provision which required the expulsion of a student for the remainder of the school year for a fourth offense committed after the student's third suspension during the same school year has been modified to limit such mandatory expulsions to knife, firearm, and drug related offenses only. A student convicted of a felony shall be immediately expelled. 

DISCIPLINARY ALTERNATIVE PROGRAM (DAP) 

The purpose of the Disciplinary Alternative Program is to provide an alternative learning environment for those students whose behavior has dictated the need to remove them from the traditional school setting. A more structured learning environment is established in order to promote responsibility and foster a desire to follow the rules and guidelines in order to return to the home school. This program serves kindergarten through twelfth grades. Students are transferred to the program in lieu of an out-of-school expulsion. Classes are limited to a 15: 1 ratio. 
Junior and Senior High Eligibility 

Eligibility consists of junior and senior high students who have violated the Monroe City School's disciplinary code. Students are assigned for long-term placement in lieu of an out-of school expulsion. Those who qualify will be referred for expulsion by the home school principal to the Supervisor of Student Behavior Management. Once eligibility is determined and the referral packet information is complete, a hearing is set. 

Assignment 

Assignment to the program is on a long-term basis. The length of stay is a semester, remainder of the school year or longer as authorized by Louisiana Law. The Administrative Hearing Team will inform the student and parent/guardian of their determination. All due process activities must be held with the student, parent/guardian and the Sherrouse Principal/or his designee to go over expectations and requirements of completing their assignment. 
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Attendance 

Students admitted to DAP continue to be recognized as enrolled at the home school. Attendance requirements of the program meet State and Monroe City School Board Policies. 

Transitional Students
Any student upon entering or returning to the Monroe City Schools that has been in a               secure facility for more than 30 days will be assigned to Sherrouse for a complete grading period. (For elementary students, it would be for six weeks, and for secondary students, it would be for nine weeks)
9
Violations (Consequences Chart located in the back of the handbook) 
Level I Violations 

a) Continuous misconduct, disobedience, and/or disrespect
​Behavior which is contrary to expectations of the teacher, or school; failure to follow directives from school employees; and/or failure to display proper respect to school employees and/or classmates. 

b) Profanity/Obscene Gestures 

Verbal or physical actions which are offensive 

c) Tobacco 

Students shall not possess or use tobacco products of any kind on school property or at school events away from the school campus. 

Definition

Tobacco Products: Cigars, cigarettes, smokeless tobacco, or any device used to smoke tobacco (pipes, cigarette papers, matches, or cigarette lighters) 

Possession: Having on one's person, in one's locker, book bag, purse, car or clothing 

School Property or Event: School property is any building, land, or vehicle that the Monroe City School system owns, rents, or leases. A school event is any Monroe City School Board approved function held before, during or after school. 

        d)


Possession of Electronic Telecommunication Devices (Cell phones, Ipods, etc.) No person, unless authorized by school principal or designee, shall use, possess, or operate any electronic telecommunication device including any facsimile system, radio paging service, mobile telephone service,  intercom, or electro-mechanical paging system in any elementary or  secondary school building, or on the grounds thereof or in any school bus. A violation of these provisions shall be grounds for disciplinary action, including but not limited to, suspension or referral of the pupil to the juvenile court. Appropriate law enforcement agencies shall be notified of any person, other than a pupil or school employee, who violates this policy while on school property without authority and such person(s) shall be dealt with under the criminal laws of the state. 







NOTE:  All devices taken from students will be returned at the end of the school year to parents
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Level II Violations 

a) Battery, physical assault, harassment of other students The Monroe City Schools Board of Education recognizes its responsibility to provide a safe and orderly educational environment for students and staff. Students will be held accountable for their on actions and must realize that fighting and/or harassment is not acceptable at school or at school related activities. Students who fight or harass others endanger the safety and welfare of the entire school community and will be dealt with swiftly and in an expeditious manner. 

Definition:

Fight: A physical confrontation between students which may include but is not limited to: striking, kicking, tripping, or perpetrating/instigating physical harm upon another student. 

Gang Fight:  A physical confrontation as defined above that involves three or more individuals.
b) Hazing 

Hazing activities of any type shall be prohibited. 

Hazing is defined as: 

Any act or coercion of another, that causes or creates a substantial risk of mental or physical harm to any person. It shall also include any form of deliberate harassment of a student by means of practical jokes or causing the student to perform meaningless, difficult or humiliating tasks. Permission, consent, or assumption of risk by an individual subjected to hazing does not lessen the probation contained in this policy. 

c) Extortion 

The illegal use of one's power to obtain funds, property or patronage. To obtain from another by intimidation or coercion.


d) 
Vandalism/Theft
Definition

Vandalism: An act which results in the destruction, damage or defacement of property belonging to the school district. 

Theft: The unauthorized taking and/or possession and or sale of school district property or an individual's property without consent. 


e)
Harassment 

Racial, ethnic, religious, gender, disability and/or sexual orientation) Refers to verbal, written, electronic, physical, psychological and/or any other demonstrative actions regarding race, creed, ethnic origin, religious preference, gender, disability and/or sexual orientation that is abusive and/or disturbing to another person. 

NOTE:                              

                             
Total reimbursement for the cost of the damage or replacement cost of the item(s) damaged or stolen is required prior to readmittance to school. 
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  Level III Violation 

a) Possession of alcohol; possession of, or possession of with intent to distribute drugs or other controlled substances. 

Students shall be specifically prohibited from being under the influence of or bringing, consuming, or having in his/her possession on a school bus, or school premises, or a school function away from school, any alcohol beverages, intoxicating liquors, narcotic drugs, marijuana, inhalants, imitation or counterfeit controlled substances, or other controlled substance defined by State statues. Prescription medications will only be allowed if prescribed by a licensed physician following established district policy and State law. Any student found in violation of the above shall be suspended and recommended for expulsion by the principal. 

Any student who distributes sells or dispenses in any manner or form whatsoever a controlled dangerous substance defined by state law to any individual while on the school premises, school bus, or at a school function away from school shall be expelled pursuant to the provisions and guidelines as set forth in state law. 

b) Possession of Weapons/Dangerous Articles 

The Monroe City School Board shall authorize the principal of each school to automatically suspend, and recommend expulsion for, any student found in possession of a weapon on the school grounds, school bus or at any school sponsored event (during or after school hours) except as provided by law. A dangerous weapon means any gas, liquid, or other substance or instrument which in the manner used is likely to produce 

death or great bodily harm. This includes firearms, knives, pellet guns and BB guns. 

c) Assault upon any employee 

Verbal threats, use of excessive and threatening profanity, use of other threatening language, or attempt to cause injury specifically directed toward a school employee of Monroe City Schools. 

d) Intentional battery upon an employee 

Striking, pushing, shoving or tripping a school employee. 

e) False Alarm 

To turn on a fire alarm, make a bomb threat, or report an emergency without a lawful purpose. 

f) Secret Societies/Gangs-like activity 

Secret societies or gangs which initiate, advocate, or promote activities which threatens the safety or well-being of persons or property on school grounds or which disrupt the school environment or harmful to the educational process. The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute which indicates or implies membership or affiliation with such a group, presents a clear and present danger. This is contrary to the school environment and educational objectives and creates an atmosphere where unlawful acts and violations of school regulations may occur. Incidents involving initiations, hazing, intimidations, 
and/or related activities of such group affiliations which are likely to cause 
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bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to students are prohibited. 

g)
Arson 

The willful and deliberate burning of or attempt to burn school property. 

h)
Immoral or vicious practice:  Improper touching, indecent exposure, sexual 
harassment and sexual advances or contact (To deliberately show the genitals in a public place, to make sexual contact, or to attempt to make sexual contact with another person) molestation, rape and/or consensual sex. 

School Bus Program 

The Monroe City School Board will maintain a safe and secure transportation system. Students may ride a bus to and from school if they are identified as legal riders and posses a Monroe City Bus Pass. Riding a bus is a privilege, not a right. Students who do not follow the "Bus Riding Rules" as listed below will forfeit riding privileges. 

I.
Students shall be waiting for the bus at the designated bus stop. The bus cannot     wait for those who are late. 

2.
Students are to adhere to proper and orderly boarding and deboarding procedures as established by the driver. 

3.
Students are to be seated in assigned seats immediately upon boarding the bus and are to remain seated at all times until the bus comes to a complete stop at the student's destination. 

4.
Loud talking and other noises that could be distractive to the driver are not permitted on the bus. 

5.
Students are not to place arms, head, other body parts, or other objects outside the windows of the bus. 

6.
Students are not to possess alcohol, tobacco products, matches, cigarette lighters, weapons, or other prohibited items on the bus. 

7.
Students are not to be disrespectful to other vehicles the bus meets or passes on the road. 

8.
Eating food, chewing gum, and drinking beverages are not permitted on the bus.

9.
The use of vulgarity will not be allowed. 

10.
Verbal and physical harassment or fighting will not be tolerated on the bus or at the bus stop. 

11.
Students are not allowed to vandalize the bus. The student/parent shall be responsible for payment of charges. 

  12.
A student is to ride the bus and only the bus he/she is assigned to ride. 

13. 
Deboarding the bus by the students at a stop other than his/her designated stop or
riding a different bus is prohibited unless a parent request such in writing and approved by the principal. 

14.
Disobedience and/or disrespect displayed toward the bus driver will not be tolerated. 

15. 
A student must identify himself/herself correctly when requested to do so by the bus driver and present a bus pass upon request. 
16.
Students are not allowed to throw objects on the bus or out of the bus windows. 

17.
Article carried by students must be a size to fit under the seat or be held in the student's lap. Glass objects of any size will not be allowed on the bus. 

18.   Students should always walk on the left side of the road facing traffic. 
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19.
Students who must cross the road after deboarding the bus or boarding   the bus should always pass 10 feet in front of the bus and never behind it. 

Students are not to cross the road without the driver's giving a hand signal to cross. 

20.
A student may be disciplined for any behavior which may affect the safety of others. 

21.    Students without a valid bus pass will not be allowed to ride the bus. 

Consequence for Misbehavior 

The principal or the principal's designee will administer the following disciplinary procedures for a reported student. 

a) 1st report - The student will be counseled and warned of consequences of future disciplinary reports. Adjustment of seat assignment may be considered. One copy of the report, along with the measures taken, will be filed in the principal's office, one copy will be filed in the office of the supervisor of transportation, and one copy will be sent to the parent 

b) 2nd report - Following notification of parents, the student may be suspended by the principal from riding the bus for a period of one (1) to three (3) days. Copies of the report and the measures taken will be distributed and filed as in A above. 

c) 3rd report - Following notification of parents, the student will be suspended by a principal from riding the bus for a period of five (5) to ten (10) school days. Copies of the report and the measures taken will be distributed and filed as in A above. 

d) 4th report - Following notification of parents, the student will be suspended from riding the bus for up to one semester. Copies of the report and the measures taken will be distributed and filed as in A above. 

e) Should an emergency arise requiring immediate removal of a student from a school vehicle, the vehicle operator will proceed to the nearest school site and seek help from the building administrator. The operator will remain in control of the vehicle and send a messenger to seek assistance. 
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Searches and Interrogations of Students 

In accordance with Louisiana law, the superintendent, principal, the superintendent's designee or security personnel of the school may detain and search or authorize the search of any student on the premises of the public schools, or while attending, or in transit to any event or function sponsored or authorized by the school under the following conditions: 

1. The superintendent or principal has reasonable suspicion that the student may have on his/her person or property alcohol, dangerous weapons, controlled dangerous substances as defined by law, stolen property if the property in question is reasonably suspected to have been taken from a student, a school employee, or the school during school activities, or any other items which have been or may reasonably be disruptive of school operations or in violation of student discipline rules. 

2. School lockers and school desks are the property of the school, not the student. The user of lockers, desk, ground, and other storage areas or compartments have no reasonable expectations of privacy from school employees as to the contents of those areas. Lockers, desks, and other storage areas or compartments may be subject to searches at any time with or without reasonable suspicion. 

3. The principal or superintendent may search a student whenever the student consents to such a search. However, consent obtained through threats or coercion is not considered to be freely and voluntarily given. Should a student refuse to submit to a voluntary search, and should the principal or superintendent feel "reasonable cause" has been established, the student's parents will be contacted immediately and requested to come to the school. After counsel is taken with parents and other school officials, a decision will be made regarding the involvement of local authorities. 

4. The superintendent or principal conducting or authorizing a search shall have authority to detain the student or students and to preserve any contraband seized. 

5. Any search of students, as outlined herein, will be conducted by an authorized person who is the same sex as the person being searched. 

6. Strip search is forbidden. No clothing except cold weather outer garments will be removed before or during a search except in accordance with a properly authorized search warrant. 

7. Items that may be seized during a lawful search - in addition to those mentioned in paragraph 1 above - shall include, but not be limited to, any item, instrument or material commonly recognized as unlawful or prohibited. Such items, or any items which, in the opinion of the principal or superintendent, may pose a threat to a student, the student body, or other school personnel, shall be seized, identified as to ownership, and held for release to proper law enforcement authorities (within seventy-two hours of seizure) and kept in a secure place until released to proper authorities. 

8. Students found to be in possession of illegal contraband may be subjected to detention, suspension, or expulsion as determined by the principal. 

9. Any public agency official has a right to interview students as suspects or witnesses. The principal/designee must be present. Attempts should be made to contact parents unless the purpose of the interview is for child abuse/neglect. 
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Dress Code 
The School Board will not allow any student to wear clothing that distracts from or disrupts the school's learning environment. The student's cleanliness and grooming will also be considered. The principal will have the final say in what is or is not proper dress. The students as well as the parents are expected to use good judgment regarding dress and appearance. 
Grades PK-12
BOTTOMS

1. Shorts, skirts, and split-skirts shall be allowed so long as they measure no shorter than three (3) inches above the knee when the student is standing. 


2. 
Capri pants are acceptable as long as they are not clinging to the body. 

3. Biking shorts, boxer shorts worn as outer wear, sweat suits, warm-ups, jogging suits, pants with unrepaired holes, skin-tight pants and pants worn below the waist shall not be allowed. 


4. 
Leggings worn under dresses, skirts, or shorts shall be allowed. 

5. All pants with belt loops must be worn with a belt or other acceptable accessory for holding up pants (such as suspenders). 


6. 
Baggy or drooping pants that fall off the hips are not allowed. 

TOPS

7. Tank tops worn layered with other garments shall be allowed. 

8.  Shoulders, underarm areas, and midriffs must be covered at all times, including when arms are raised. Sleeveless shirts shall not be allowed. 


9. 
All shirts must be tucked in. 
SHOES

10. All shoes having strings or buckles must have the strings tied and the buckles buckled at all times. 


11. 
Boys must wear socks with their shoes. 


12. 
Backless sandals, flip flops, or bedroom slippers shall not be allowed. 

HAIR

13. Hair shall be neat, well-groomed, and clean all times. 


 14. 
Afros shall be well-groomed and clean at all times. 

15. Shaved parts in the hair shall be limited to two (2) and each part shall not exceed three (3) inches in length.
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16. Hair length for boys shall be no longer than the top of a standard T-shirt collar and hair shall not obstruct the face. 

17. Braids and cornrows are allowed for boys if they adhere to the hair length specified above. 

18. Numbers, designees, symbols, words, and phrases cut in the hair shall not be allowed. 
 


19. 
Mohawks, punk-rock hairdos, and outlandish colors shall not be allowed. 


20. 
Ponytails for boys are allowed. 


21. 
Hair rollers, nets, and plastic caps shall not be allowed. 


OTHER
22. Garments advertising liquor and tobacco products, offensive messages, or offensive language shall not be allowed. 


23. 
Tattoos and undergarments must be hidden from view at all times. 


24. 
Caps, hats, sunglasses, or bandanas may not be worn inside school buildings. 

25. 
Gang related clothing is prohibited. 


26. 
Nose rings, ear straws, or earrings for boys shall not be allowed. 
DEFINITIONS 

"Offensive messages, or other offensive language," as used in Section 22 of the revised Dress Code of 2004, is defined to include (but is not necessarily limited to): 

A)  Items of clothing or paraphernalia that are publicly displayed on one's person which identify a street gang or a like group or organization of person that is known to the school district and/or to local law enforcement agencies (1) to be organized for the purpose of (a) engaging in criminal activity or other illegal acts or (b) promoting criminal activity or other illegal acts or (2) to habitually engage in or promote crime, other forms of illegal activity or conduct that disrupts or hinders the educational process. 

B)  The public display of a color, a combination of colors or other identifying attributes of one's person under circumstances where, (1) based on events or experiences occurring in the community where the school district is located, the same known to be used by a street gang or a like group or organization of persons that disrupt or hinder the educational Process, or (2) the same is used by a street gang or a like group or organization of persons whose declared purpose (among other possible purposes) is to engage in criminal acts, other illegal acts or acts that disrupt or hinder the educational process. 
Exceptions
Where required by law, or when bonafide reasoning such as that based on religious convictions or health and safety needs exist, and where the granting of an accommodations or exceptions is justified and will not unreasonably disrupt or hinder the educational process, the school district may accept a student from one or more requirements of the Dress Code. 
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Procedures/Consequences 
A) 1st offense - Principal/student conference. Second copy of dress code policy will be given to student.

B)  2nd offense - The principal will notify the parent in writing of the child's failure to follow Dress Code policy. 
C)  3rd offense - Removal from school until a parent conference is held. 
D)  4th offense - A final parent conference will be held to determine appropriate and subsequent disciplinary action.

Vehicle Use and Parking

1. Students who wish to park a motor vehicle in any school parking area must register the vehicle in the school office and must possess an appropriate and valid Louisiana operator's license. When space is available the student will be issued a parking permit which is designed to be displayed hanging from the rearview mirror. 

2. Students may not sit in, or upon, or congregate around vehicles at any time during school hours. 

3. Vehicles shall not be driven on grassy areas or upon or into any area not designed as a driveway or parking area. 

4. All state laws, city laws, ordinances, and school rules and regulations shall be strictly enforced. Any student in violation of these rules may be suspended from operating a vehicle on school premises for an indefinite period of time. 

5. Vehicles improperly parked will be towed at the owner's expense. 
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Section 1118: Parental Involvement

Monroe City Schools Parental Involvement in Education Policy
The Monroe City Schools District believes that a child's parents are not only the child's first teachers, but they also are the most important teacher that the child will have. The school district, the school administration and staff:  the parents and the community have the responsibility of nurturing and enhancing each child's intellectual abilities and developmental skills. Clearly, schools must work more closely with parents if we are to effectively address the needs of our children. The Monroe City Schools System is dedicated to providing appropriate help, both to the schools and to the parents, in the development of a team effort toward this goal. 

MONROE CITY SCHOOL PARENT INVOLVEMENT PROVISIONS
1. The Monroe City Schools will provide parents with information regarding the district's plans for implementation of the No Child Left Behind Act of2001 (NCLB). 

2. The Monroe City Schools will hold an annual district-wide meeting so that parents can have the opportunity to review the district's NCLB Title I Program. 

3. The Monroe City Schools shall provide notice in the local printed news of the availability of the district's Title I Program Application for public review and comment. 

4. The Monroe City Schools'· Title I program will provide to parents of participating students a. copy of the district's parent involvement policies and will involve parents in the development of these policies. 

5. The Monroe City Schools’ parental involvement program includes activities and procedures of sufficient size, scope, and quality as to provide reasonable assurance of substantial progress toward achieving the goals for school improvement and parent involvement as the implementation of the No Child Left  Behind Act of2001. 
6. Specific activities that will be implemented by the district are:  a. providing technical assistance and support to the Title I schools in planning and implementing parent involvement activities utilizing the EP ATT Program. (Such as: strategies for academic improvement and Content Standards.) Title I staff, administrators, principals, key teachers and parents will conduct/participate in regular parent trainings and meetings at all schools. These meetings will be held during the day (grade level), after school and on Saturdays. These training sessions will focus on the parents' role in supporting, reinforcing, and nurturing their children in an academically feasible learning environment at home. A district instructional newsletter will be disseminated every eight weeks. The newsletter, prepared by the district's parental involvement Title I Program, EPATT 
Monroe City School Board
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(Empowering Parents As Teachers, Too) staff will provide content standard based activities by grade levels(Ex: Early Childhood, Grades 1-3, Grades 4-5, Grades 7-​9, Grades 10-12). Parents will be given the newsletter at conferences with teachers,
a. conduct an annual review and assessment, with the involvement of parents, to determine the effectiveness of the district's parent involvement program; 

c. providing reasonable support for parent involvement activities as parents may request; 

d. providing parent literacy/parent involvement activities and support through use of several supplemental services. 

e. All parental involvement strategies either at the district level or at the school level are written, budgeted for, or implemented throughout other budget programs and departments. Personnel at all levels meet, plan and execute strategies as a district, (Ex: Titles I, II, V, General Education, Special E9ucation, LEP, Vocation! Adult Education, PTOs, Head Start, Reading First, K-3 Initiative, Nursery Schools, Even Start). All of the programs listed share the same parents in some instances. The total family is considered and involved. Coordination of personnel, funds, and programs are integrated and supported by all. 

f. providing parents with reports of progress and other appropriate information about federal programs; 

g. Upon request, parents will be provided information about the certification of teachers and administrators; 

h. providing school report cards and conduct informative workshops for clarity; 

i. Parents at school site meetings will be informed of the purpose and use of the Louisiana Parent Information Center. 

j. The district LEP Coordinator and Title I Staff will hold informative meetings regularly with LEP families. These meetings will address academic proficiency meeting State standards. 
k. 
School-wide will conduct monthly family and community workshops/meetings designed to    explain and promote academic excellence. Ex: Family Math, Family Saturday Morning Out, Grandparents' Evening, and Honors' Night. 
l.   The district's parental involvement policy is distributed and communicated to all the schools by the Director of Instructional Services and the Parental Involvement Coordinating Teacher. Schools devise and revise parental involvement policies based on goals of the district. School policies are communicated and implemented as part of schools' compacts signed by parents, principals, teachers, and students. Effective parental involvement activities are measured by participation, volunteerism and increased academic performance. 

Monroe City School Board
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Barriers that might exist will be addressed at the school site. The principal, building level committee in conjunction with the school improvement committee will address all concerns through annual, monthly Title I meetings and conferences. The director and the Title I administrative staff will be available to give direction and assistance to schools, staffs, and parents. District-wide in-service trainings will address barriers that may occur. 
Teacher/ Parent Student Compacts will serve as the mechanism schools will use to ensure that academic compacts will be designed and executed by each school and the outcome evaluated by Title I and other district administrative staff The Title I administrative staff along with the Title I parental involvement outreach program staff will conduct school site meetings in conjunction with parent conferences annually. At such meetings, parents' comments will be requested and collected. The Title I program and allocation of funds will be explained. Oral and written feedback will be requested as to how the reserved 1% funds should be spent. The Title I EPATT staff will conduct parent training after school and on Saturdays. Parent involvement strategies will be developed. Parents will be assisted in helping other parents become involved in activities such as: Family Math Night, Family Saturday Morning Out, Street Captains, and Block Tutoring. Parents will be afforded professional development opportunities through site training after school and on Saturdays, "L.I.F.T." Center in-services on Saturdays, and state, regional, and national conferences. Parents will also be invited to share in technology training sessions with teacher and support staff. The Title I administrative staff will meet with each school principal and the school improvement committees three times a year. During the meeting, personnel are trained on ways of communication with and to parents in verbal and written forms. Samples are provided. Training Sessions involve dramatizations, role playing, questions and answers, etc. During or after four weeks of school, parents are notified of the professional qualifications of teachers and paraprofessionals. The district has developed and disseminated an official letter to be sent to parents. The letters are mailed from the school sites and the Instructional Service Center. 
m. The Parent Involvement Policy will be attached to the compact and sent home by every child.  Additional policies will be disseminated at Open House meetings and parent conferences. 
SCHOOL-PARENT RELATIONS GOALS

The Monroe City School Board shall require individual Title I schools to jointly develop, with the involvement of parents of participating students, a parent involvement plan. Parents shall be provided the opportunities to assist in the development of the schools' Title I program and the schools' parent involvement activities. The school staff and parents shall assume and share responsibility for implementation of the parent involvement plan. Such efforts shall encompass the following: 
1. Each Title I school shall hold an annual meeting to inform parents of the school's participation in Title I and explain to the parents their right of participation within the Title I program. 

Monroe City School Board
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2. Each Title I school shall appoint at least (2) parents to the school's Title I Planning School Improvement Committee and shall involve these parents in the planning and implementation of the school's Title I program. 

3. Each Title I school shall offer a flexible number of meetings for parents at various times during the day so that all parents have the opportunity to participate in parent involvement activities

4. Specific activities that shall be implemented by each Title I school are: 

a. provide parents with appropriate reports of student progress and student         expectations; 

b. provide assistance and support to parents in helping them to work with children 

to improve student performance; 

c. conduct an annual review and assessment, with the involvement of parents, to 

d. determine the effectiveness of the school's parent involvement program; 

e. develop jointly, with parents a school/parent compact which describes the 

    school's responsibilities for parent involvement in supporting their child's learning; 

f. provide family literacy/parent involvement activities and support to parents of              students who are the most "at-risk'" and those who are most economically disadvantaged;
g. provide parents reasonable access to the school staff, opportunities to volunteer and participate in their child's learning; 
h. provide training to teachers and staff in reaching out to parents, communicating with parents as partners, and building coordination and collaboration with parents; 

i. involve community-based organizations and businesses in parent involvement and family literacy activities i.e. Children's Coalition, LaChip, Volunteers of America: Louisiana Promise; Ouachita Junior League; and 

j. develop and implement plans and strategies for improving parent involvement and family literacy activities; and 

k. reserve not less than 1 percent (1%) of the school's Title I allocation for the of parent involvement and family literacy activities. 95% of the 1 % set aside allocations for family involvement is allowed for schools to use for parent trainings, Saturday mornings academic fairs and materials for parent trainings. Monies are tracked by the Federal Programs office. Schools are then given amounts and requested materials, stipends and in-district travel which are approved by the Executive Director of instructional Services and executed by fiscal clerks. Transaction records are kept at the school site and at the Federal Programs Office.

l. with the assistance of its Title I, Part A schools, provide assistance to parents of children served by the school district or school, as appropriate, in understanding topics such as the following, by undertaking the actions below:
· the State's academic content standards, 
· the State's academic content standards,
Monroe City School Board 
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· the State's student academic achievement standards,
· the State’s and local academic assessments including alternate assessments,
· No Child Left Behind requirements
· the requirements of Part A, and 
· how to monitor their child's progress, and follow the curriculum, electronically: 

· system-wide calendar  

· faculty wcbsit.es 

· Parent Command Center 

· Scope & Sequence of Curriculum

· MCS Library Automation Project 
Monroe City School Board  
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                  ATTENDANCE

The Monroe City Schools District employs two social case workers who are more actively involved in truancy and the monitoring process in each school. They are given access to updated daily attendance information through the student management database and will be able to generate reports with students' names, number of tardies, and absences. They make home visits with a school resource officer to discuss and offer suggestions to the parents/guardians of the students with questionable attendance 00 ways to ensure that their children are attending school. In addition, a truancy board, when necessary, will serve as a support team and will convene to discuss options and solutions to increase attendance. 

The social/case workers will collaborate with the City of Monroe Police Department and work 00 procedures to report truancy and follow up on attendance. 


Parents in Louisiana may contact this Parent Information and Resource Center (PIRC) for further information concerning No Child Left Behind and how to assist their children in meeting its requirements: 

Louisiana Promise
 Volunteers of America Highland Center
 520 Olive Street, Suite C-4 
Shreveport, Louisiana 71104 
Phone: 318-429-6968 

Toll-Free Information Line: 1-866-757-6958 
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DISCRIMINATION ON THE BASIS OF RACE, ETHNICITY, HANDICAP, RELIGION, OR SEX 

The Monroe City School considers paramount the nondiscriminatory provisions of educational services, programs, or activities throughout the school district. All programs offered by schools within the school district shall be open to all students regardless of race, ethnicity, disability, religion or sex. The discriminatory application of any student activity or program shall be prohibited. 


Ref: 20 U.S.C. & 1401 et seq.; 20 D.S.C. & 1681 et seq.; 29 U.S.C. & 621 et seq.; 29 

D.S.C. && 621 et seq.; 29 D.S.C. & 794; 42 U.S.C. & 1983; 42 U.S.C. && 2000c (1-9); 42 D.S.C. && 2000d (1-6 Singleton v. Jackson Municipal Separate School District, 419 F. 2d 1211 (5th Cir. 1969); Ross v. Moffitt, 94 S. Ct. 437 (1974); San Antonio Independent School District v. Rodriguez, 93 S. Ct. 1278 (1973); Regents of University of California v. Bakke, 98 S. Ct. (1978). 
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SECTION 504 GRIEVANCE PROCEDURES 

The Monroe City School Board (MCSB) has adopted an internal grievance procedure providing for prompt and equitable resolution of complaints alleging any action prohibited by the U.S. State Department of Health and Human Services regulations 

(45 C.F.R Part 84), implementing Section 504 of the Rehabilitation Act of 1973 as amended (29 U .S.C 794). Section 504 states, in part, that "no otherwise qualified disabled individual .... shall solely by reason of his /her disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance ... " 

The law and regulation may be examined in the Office of the Superintendent of Schools, 2101 Roselawn Avenue, Monroe, Louisiana (318-325-0601), who has been designed to coordinate the efforts of MCSB to comply with the regulations. 

1. A complaint should be in writing, contain the name and address of the person filing it, and briefly described the disciplinary act. 

2. A complaint should be filed in the office of the Section 504 Coordinator within 30 days after the person filing the complaint becomes aware of the alleged discriminatory act. 

3. The Superintendent of Schools, or designee, will investigate the complaint. The investigation will be informal but thorough, affording all interested persons and their representatives an opportunity to submit evidence relevant to the complaint. 

4. The Superintendent of Schools shall issue a written decision determining the validity of the complaint no later than 30 days after its filing. 

5. The Section 504 Coordinator shall maintain the files and records relating to all complaints filed. The Section 504 Coordinator may assist persons with the preparation and filing of complaints, participate in the investigation of complaints, and advise the Superintendent of Schools concerning their resolution. 

6. An individual who files may pursue other remedies. This includes filing with: 

United States Department of Education

Office of Civil Rights, Southern Division, Dallas Office 1999 Bryan Street, Suite 2600 

Dallas, Texas 75201-6810 

214-880-2459 

7. These rules shall be liberally constructed to protect the substantial rights of interested persons to meet appropriate due process, standards and assure the Monroe City School Board's compliance with Section 504 and the regulations. 
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DRUG POLICY

MONROE CITY SCHOOLS

UNDER THE INFLUENCE: 

1. If the odor or the expected odor or marijuana is detected on student: 

a) That student has twenty-four (24) hours to report to a pre-designated location in order to participate in a drug screening test following parental notification. The student will be place under a three (3) day suspension, pending the results of the tests(s). Providing the test result is positive, the student/guardian will be responsible for the payment of the drug screening testes) and the three (3) day suspension will be upheld. A parent conference must be conducted when the student reports back to school and counseling will be recommended at this conference. 

b) If the test results are negative, The Monroe City School Board will be responsible for the payment of the test, and the student will be allowed to return to school and excused absence will be granted for the days missed while test results were pending. 

Second offence: 

2. The student has twenty-four (24) hours to report to a pre-designated location to participate in a drug screening test. The student will be under a three (3) day suspension pending the results of the testes). Providing the test is positive, the student/guardian will be responsible for the payment of the test and at that point the student will be placed on expulsion status, hearing pending. Counseling will be mandated if a student's test results are positive at the expense of the parent. 

3. If the student refuses or fails to report to the pre-designed location within the twenty-four (24) hours on the first offense, that student will not be allowed to return to school until the proper drug screening test has been conducted and a parent conference is scheduled for the revealing of the test results to the parent/guardian. Note that after twenty-four (24) hours the parent/guardian will be responsible for the screening at the pre-designated location or a certified doctor of their choice. 

4. If the student refuses or fails to report to the drug screen on the second offense within the twenty-four (24) hours, the student will automatically be placed on expulsion status and will not be allowed back to school until a hearing is held. 

5. This policy is upheld and enforced on all school events on the school campus, not to exclude any extracurricular activities. Also, at any location where the student is representing the school where they are presently attending. 
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CONSEQUENCES AND VIOLATIONS CHART 
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• The law requires that the principals are to contact parents and law enforcement upon commission of referenced violations. 

NOTE: Disciplinary actions are only applicable once per student per session regardless of level of infraction. 

Discipline Action for Offenses 

The procedures and consequences in this handbook are designed to be implemented in our schools. This handbook contains excerpts of the school district policy manual which are relative to student behavior. It is important to note that officials and principals have the discretion to impose a more or less severe penalty, unless prohibited by state law, at any time based on the student's past disciplinary record and the seriousness of the offense. 
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APPENDIX

Monroe City Schools – Truancy Procedures – 2009-2010

	Day 1- 5
	Day 5
	Day 8
	Day 10
	Day 10 and beyond

	SchoolsCalls

Parent
	School Emails

-Social Workers

-Captain Andrews
	School Emails

-Social Workers

-Captain Andrews
	School Emails

-Social Worker
	School/Social Workers

Continues to communicate with social workers after 10 days and beyond

	
	School Sends

5 day letter
	School Sends

8 day letter
	School Sends

10 day letter
	

	
	Social Workers

Complete needs assessment with parent
	Social Workers
Schedule Truancy Board Hearing date as needed
	Social Workers
Monitor attendances and follow-up on needs identified in needs assessment
	

	
	Social Workers
Make referrals from needs assessment
	Social Workers
Informs others of date, time, and place of hearing
	Social Workers
Make referrals to District Attorney if appropriate
	

	
	Truancy Officer
Contacts Parent or leave letter
	Truancy Officer
Contacts Parent or leave letter with hearing info


	Truancy Officer
Makes home visit and inform parent of referral to DA
	

	
	
	
	
	


I

EXPULSION REQUEST
_______________________School
____________________________

Monroe, Louisiana _______

___________________, 20___

Walter L. Collins, Supervisor
Student Behavior Management

2009 Auburn Avenue

Monroe, LA 71201

Dear Mr. Collins:

I am herewith recommending that ___________________________, Student ID# 

_________ be expelled from ____________________________ School for the remainder

of  the 20___ / 20 ___ school year. On __________, the student committed the following

expellable offense ________________________________________________________

_______________________________________________________________________.

The student resides with his/her parent(s)/guardian at the following address: 

_______________________________________

Monroe, Louisiana 7120__

A copy of this recommendation has been sent to the parent/guardian.

Sincerely,

__________________________, Principal

ii
APPEAL LETTER

TO

ADMINISTRATIVE HEARING TEAM DECISION
Date _____________________

Student’s Name: _________________________

School: _________________________________

An Expulsion Hearing was held for the above named student on the above listed date. The student was recommended for an expulsion from his/her home school because of 

disciplinary reasons. Upon the conclusion of the hearing, it was the decision of the Administrative Hearing Team to uphold the expulsion request. The parent/guardian was previous informed that if he/she/they disagreed with the decision that he/she/they have five(5) days from the date of the hearing to appeal the decision to the Superintendent of the Monroe City School System in writing. 
Last day for Appeal Request: ________________

The Appeals should be made to:
Mr. Julian Gray, Interim Supertindent






Monroe City School System






P.O.Box 4180 ( 2101 Roselawn Ave.)






Monroe, LA. 71211-4180
Walter L. Collins, Supervisor

Student Behavior Management
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